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Style your first character 
1. Insert the image into your PowerPoint file. 
2. Right-click the image. 
3. From the dropdown menu, select Format 

Picture. 
4. In the Format Picture panel, click on the 

Picture icon. (1) 
5. Open the Picture Color dialog. 
6. Click the Recolor icon. 
7. Choose Black and White: 50%.  
8. In the Format Picture panel, click on the 

Effects icon. (2) 
9. Open the GLOW dialog. 
10. Set Color to black. 
11. Set Size to 3 points. 
12. Leave Transparency on 0%. 

Duplicate the style to another 
character 

1. Insert the new image into your PowerPoint 
file. 

2. Click on the styled image. 
3. On the Home ribbon, click Format 

Painter. (3) 
4. Click on the new image. It will 

automatically be styled to match. 

Duplicate the style to multiple 
characters 

1. Insert all new images into your 
PowerPoint file and get them ready. 

2. Click on the styled image. 
3. On the Home ribbon, double-click 

Format Painter. 
4. Click on each of the new images. They will 

automatically be styled to match. 

Hint: To close the Format Painter tool, click the 
ESC (Escape) key on your keyboard. 
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